

HUNTINGTON LANE COMMUNITY TRUST FUND

APPLICATION FORM

Thank you for requesting an application form.

Please use this form to tell us about the project you are seeking funding for and the proposed outcomes ie the changes that will happen as a result of the project.

This form should be completed using the Allocation Criteria Guidance.

Please write clearly in BLACK ink or, if typing, in 12 point font.

If you are not sure how to answer any questions, we will be happy to help – contact details are shown below.  

Applications can be made either by hard copy or electronically.  When you have completed the form, please therefore email or post it back to us using the following details:

	Email:
	huntington@telford.gov.uk



	Post:
	Huntington Lane Community Trust Fund

c/o David Coxill, Strategic Planning Officer

Development Management

Telford & Wrekin Council

Floor 1A

Darby House

Lawn Central

Telford  

TF3 4JA



	Phone:
	01952 384236




	INSTRUCTIONS


Please read the following instructions carefully before completing this application form.

· Please answer ALL questions where possible

· Please print text clearly using BLACK ink or font

· Please put a cross (x) in the box where a choice is required

· Please return your application either by post or email (see details on front page)
	Section 1 – About your project


Q  1.1   Project details

	What is the name of your project?


	NEW VILLAGE SIGNS

Little Wenlock and New Works


Q 1.2   Project description

Briefly describe:

· your project, telling us your overall aim, the project’s main activities and where they will be located

· how you have identified the need for this project – what is the evidence that this project is needed within the community?

· what your project will do, its objectives and how the project will make a difference to the local community

· how it will be 

· delivered, including its management and operation

· where and when it will be delivered

· what the funding will be spent on (please see Appendix 1 for budget table)

· how the project meets the criteria of the Huntington Lane Community Trust Fund

It is important to demonstrate how your project meets the funding criteria  outlined in the Allocation Criteria Guidance, as this is used to decide a project’s eligibility for the funding
	The project is to replace Village Signs within the whole Parish of Little Wenlock. 

Including the villages of Little Wenlock, New Works, and hamlets of Huntington, Coalmoor, and Steeraway. 

Signs to be replaced will be of a new design and cover Village Entry Signs, and Street Signs. Several new signs will be introduced in Steeraway, Little Worth, and Huntington. 

In addition, a “Village Interpretation” sign will be installed in a central location in both Little Wenlock and New Works. A popular sign displaying the landscape features of the River Severn Valley, was vandalised several years ago. This will be replaced, and displayed in a more secure location at the southern edge of Little Wenlock.
During November 2010, a “flyer” was posted to every home in the Parish, outlining the possibility of replacing existing Village Signs.  The feedback of 35 returns from this “flyer” indicated a strong and overwhelming support for the project.

The aims of the project are: Enhancing the appearance and character of the Parish, in 

                                             association with Queen Elizabeth’s Jubilee celebration.

                                             Village entry signs will form part of associated Traffic Calming

                                             measures.

                                             Provide additional new signs for parts of the Parish that are in

                                             close proximity of the Surface Mining.

                                             Village interpretation Signs will provide useful information for 

                                             parishoners and visitors.

The project will be delivered and managed through Little Wenlock PC, in close co-operation with T&W Highways Department. The project can  commence implemention immediately after funding approval in November 2011, with a project completion date of April 2012.

Project funds will be allocated for costs of finalising designs, supply, delivery and installation of all signs. Also removal and disposal of existing signs.

The project meets the criteria of the Huntington Lane Trust fund by enhancing the appearance of the whole Parish directly affected by the Surface Mine as a long term sustainable project, and is supported by a substantial majority of residents.   




	Q 1.3  What arrangements are being made to ensure the long-term sustainability of the project (if applicable)?


	Signs will be maintained as part of Little Wenlock Parish Council responsibilities for Highways.



Q 1.4  Monitoring/evaluation

Please give details on how you will be monitoring the finances and objectives for this project – who, when and how often?

	Little Wenlock Parish Council will manage the project. Gantt charts have been produced outlining planned programme and actual progress. Financial and timescale monitoring will be reviewed at each LWPC monthly meeting  

See Project Gantt Chart and Finacial Monitoring Chart attached



	Section 2 – Project costs


We understand that the figures you give at this stage may be estimates and might change.   Please make sure that these figures are as accurate as possible.

	Q 2.1  What will the total cost of this project be? 

Note: This should be shown net of any VAT which will be recovered from HMRC.   VAT may be recovered either by virtue of being VAT registered or being reclaimed on VAT Form 126.   Advice on reclaiming VAT for non-VAT registered parish councils and local authorities is contained in VAT Notice 749

Important: Please give figures for the entire project, not the amount per year and complete the accompanying financial spreadsheet.


	£30,492.97 ex VAT
See separate spread sheet for comparison of quotations, and cost breakdown



	Q 2.2  How much of this total cost will be capital and how much will be revenue spend?  Please give total costs below but provide a breakdown in Appendix 1

For further information on capital and revenue spend, please refer to the Allocation Criteria Guidance.


	Revenue:  Nil
Capital:  £30,492.97



	Q 2.3  What other funding sources have you secured or applied for (eg own funds, matched funding)?  Please give details


	£1000  Little Wenlock Parish Council


	Q 2.4  What is the amount of funding required from the Huntington Lane Community Fund?

	£29,492.97



	Section 3 – Finishing your outline proposal


Information Rights Legislation 

(includes Data Protection Act (DPA) – which covers person identifiable information (PII) only, Environmental Information Regulations (EIR) – which covers environmental related information only and Freedom of Information Act (FOIA) – which covers all other information the Telford & Wrekin Council (TWC) may hold.
TWC, if requested, has a legal duty to comply with the above, subject to certain exemptions.  We are therefore, unable to provide any assurances, written or otherwise, that the information you provide will automatically be exempt from the this.  However, the above defines a number of exemptions which may prevent the release of some or all of the information requested.  If any of the exemption categories apply to any of the information, then it  will not be released.  Please note that the final decision must, however, rest with us since we are accountable for our response under this legislation.

We will, where possible, endeavour to consult with those parties whose information we hold but unfortunately, we cannot guarantee this every time.  So,  if you do think any of the information you are providing to us may be exempt from release, please state your reasons below, if not please leave blank.  Some of the key exemptions that may be applicable to the information you are providing could fall under one or more of the following:-

· Section 40:  Personal Information:  Data which relates to a living individual who can be identified from the information – (Person Identifiable Information (PII)).

· Section 41:  Information Provided in Confidence:  Applies to information that has been obtained from another person and whose disclosure to the public would constitute an actionable breach of confidence.

· Section 43:  Commercial Interests:  Would, or would likely to, prejudice the commercial interests of any person e.g. trade secrets.


Declaration

Please tick the box below to confirm that you are authorised by your organisation to send this outline proposal to us, and that you understand our obligations under the Data Protection Act 1998 and Freedom of Information Act 2000.


I confirm I am authorised as detailed above:   

	Title and forenames (in full)


	Councillor Alan

	Surname


	Lees

	Date


	22nd June 2011


	Section 4 – Applicant details


If you are completing this application on behalf of an organisation or group, please complete SECTION A.
If you are completing this application as an individual, please complete SECTION B.

The information provided in Section 4 will be removed when the application is forwarded to the Huntington Lane Community Trust Fund Sub-Committee for decision and will only be used by Telford & Wrekin Council for the purpose of record-keeping and administering the funding.

	SECTION A – APPLYING ON BEHALF OF AN ORGANISATION OR GROUP


	

	What is the formal name of your organisation/group, as shown in your governing document?


	Little Wenlock Parish Council
	

	What is your organisation’s/group’s  registered address, including postcode?
	Mr John Marcham ( Parish Clerk )

“Atalaya”

The Alley

Little Wenlock

Telford

TF6 5BG



	Phone Number


	01952 505734



	Email Address


	jfmarcham@aol.com



	Web address (if applicable)


	www.littlewenlock.org



	Fax Number (if applicable)


	


Main contact details for the project

Fill in the following details about the person in your organisation/group who will be the main contact for your project.   

	Forenames (in full)


	Alan


	Surname


	Lees

	Position or Job Title


	Councillor Little Wenlock Parish Council

	Address for correspondence, including postcode (if different from organisation’s/group’s registered address)


	“Hillside House”

Clee Rise

Little Wenlock

Telford

TF6 5BU


	Phone Number(s)
	01952 503021


	Email Address


	cleerise@talktalk.net

	Web address (if applicable)


	www.littlewenlock.org

	Fax Number (if applicable)


	


Reference or registration numbers

Does your organisation/group have a charity, company or other reference or registration number?   If so, please write it below:

	Charity Number
	

	Company Number
	

	Other (please specify)
	


If your organisation/group is an unincorporated association and not registered with the Charity Commission, please give details here:

	


Important:  Please enclose a copy of your organisation’s/group’s governing documents (for example, constitution, set of rules, mission statement/management structure) with a copy of the last two years of audited accounts with your application form.  Please note, schools and public health bodies are exempt from providing audited accounts.

Bank details

All organisations/groups that receive funding from the Huntington Lane Community Fund must have a bank or building society account in the name of the organisation or group as shown in your governing document.   Cheques and other withdrawals must be signed by at least two people who are not related to each other. 

You can send us an outline proposal without having this, but you will need to set up an account before we can transfer the funds. 

	Do you meet this requirement?

	 Yes             No            
but we will put this in 
                                     place before we apply


Section B (‘Applying as an individual’) begins on the following page.

	SECTION B – APPLYING AS AN INDIVIDUAL



	Forenames (in full)


	

	Surname


	

	Date of birth


	

	Address for correspondence, including postcode


	

	Phone Number(s)
	

	Email Address


	

	Fax Number (if applicable)


	


Bank details

All individuals that receive funding from the Huntington Lane Community Fund must have a bank or building society account in the name of the applicant shown within this application form.  

You can send us an outline proposal without having this, but you will need to set up an account before we can transfer the funds. 

	Do you meet this requirement?

	 Yes             No            
but we will put this in 
                                     place before we apply


Exemption(s) request and reasons:-








Yes
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